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Quality Area 2: Children’s Health and Safety 

Bus Policy 

Policy Introduction and Purpose 
Weldon owns a fleet of buses that are regularly used to transport children enrolled in Weldon 

programs to: 

◼ Out of school hours care programs 

◼ Vacation Care program excursions 

◼ Early Years program excursions  

This policy outlines the accountabilities Weldon has concerning maintaining buses and outlines the 

requirements a Weldon staff member must follow when undertaking the duties of a bus driver. 

Our policy in action: 
this policy will be provided to all staff who drive a Weldon bus. This policy will be provided for 

reference to all Nominated Supervisors  

In relation to Bus Drivers, Weldon will:  

Ensure all staff employed to drive a bus for a Weldon program has: 

◼  a current validated Working with Children Check  

◼ a current NSW Driver’s license 

◼ a copy of this policy, and has been trained and inducted  

◼ access to a copy of this policy  

◼ Undertaken Weldon’s staff orientation program  

In relation to the vehicle and safety, Weldon will: 

◼ Ensure that the vehicle is registered and roadworthy at all times. 

◼ Ensure that the vehicle is insured. 

◼ Organise vehicle inspections as required (e.g. pink slip certificate for registration). 

◼ Organise for minor vehicle maintenance to be performed promptly. 

◼ Organise for regular servicing of the vehicle to take place according to the manufacturer’s 

recommended service schedule. 

◼ Ensure that all seatbelts and restraints in the vehicle conform to Australian Standards 

(AS/NZS1754).  

Bus Driver:  

Key Accountabilities:  

◼ Adhere to the responsibilities outlined in this policy.  

◼ Provide safe transport for children between the Programs and designated destinations.  

◼ Ensure that the philosophy, policies, and procedures of Weldon are upheld and implemented 

to meet relevant requirements. 

◼ Be punctual and reliable to not leave children waiting, or impact program routines 

◼ Uphold, and support accompanying Educator/s to uphold all relevant safety requirements of 

traveling with children. 

◼ Ensure the vehicle is maintained in a clean, safe, and roadworthy manner at all times. 

◼  Follow the requirements of a mandatory reporter and report any concerns about the risk of 

harm to children immediately (see Child Protection Policy)  
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In relation to the vehicle:  

◼ Report any minor maintenance requirements to Manager, Finance in a timely manner.  

◼ Ensure that the vehicle has enough fuel to complete the trip (so as not to stop for fuel with 

children aboard). 

◼ Ensure that the interior of the vehicle is tidied / cleaned after every trip.  

◼ Ensure that the exterior of the vehicle is washed / cleaned as necessary to maintain a 

professional image for the Program. 

 

In relation to safety 

◼ Ensure that an Educator always disembarks the vehicle prior to any child disembarking when 

arriving at a destination. 

◼ Ensure that an Educator is always last to board the vehicle (after all children have boarded) 

when leaving a destination. 

◼ Ensure that no child is left unsupervised/unaccompanied in the vehicle at any time. 

◼ Ensure that no child is left unsupervised/unaccompanied beside the vehicle or by the side of 

the road at any time. 

◼ Make every effort to park the vehicle so that children do not have to cross a road when leaving 

the Program or school or arriving at their destination. 

◼ Ensure that the vehicle is only stopped at designated areas to collect/drop off children. No 

other stops (for example, at shops) will be made during trips whilst children are aboard, unless 

due to children’s behaviour. 

◼ If children’s behaviour is such that it is a distraction for the driver, the vehicle will be pulled up 

in a safe place until order has been resumed. 

◼ Maintain knowledge and be able to carry out current service procedures in case of vehicle 

accident or break-down. 

In relation to the children 

◼ Ensure that children are secured in an approved booster seat or seat belt before starting the 

vehicle.  

◼ Ensure that all accompanying Educators are in a seated position and wearing an approved 

seatbelt before starting the vehicle. 

◼ Conduct a thorough check of the bus making sure all children have disembarked the bus at the 

end of each bus run and before leaving the vehicle parked at Weldon Head Office.  

◼  Collect all lost property to the Coordinator/Director after each trip or communicate details of 

the property that has been found. 

Source:  

Kids and Traffic, and Roads & Maritime Services (NSW) 
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Policy Details: 

POLICY REVIEWED  September 2020  NEXT REVIEW DATE   September 2021  

MODIFICATIONS  Policy first introduced in October 2020   

 


