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Bottle Safety and Preparation Policy  
 
Policy introduction 
As young children (particularly those under 12 months) are still developing their immune system, 

they are more susceptible to foodborne illnesses and infection. This, therefore, makes it imperative 

that education and care services implement and maintain the highest level of hygiene practices. 

Weldon will ensure that safe practices are consistently maintained for handling, storing, preparing, 

and heating breast milk, formula and milk. 

 

Our policy in action 
To ensure that bottles are consistently prepared safely and hygienically Educators will adhere to 

this policy at all times. 

Approved Provider Responsibilities: 

◼ To ensure Nominated Supervisor and Educators are aware of the procedures for preparing, 

heating and storing bottles of milk, formula and breast milk. 

◼ To provide safe storage and heating facilities such as refrigerators, bottle warmers, separate 

bottle preparation sinks (not used for handwashing or art/craft materials)  

Nominated Supervisor/ Responsible responsibilities: 

◼ ensure that Educators adhere to the procedures for preparing, heating, and storing bottles of 

formula, milk and breast milk 

◼ ensure infants are not given fruit juice in their bottle.  

◼ Educate families regarding recommendations on infant and toddler milk requirements  

◼ ensure families are familiar with their responsibilities following this policy 

Educators Responsibilities: 

◼ implement safe food handling practices 

◼ wash hands thoroughly when preparing bottles 

◼ store all bottles in an appropriate area for food preparation that complies with the food safety 

standards for kitchens and food preparation areas (i.e. NOT in the  door of the fridge)  

◼ adhere to the procedure for the safe storage and heating of milk provided in bottles  

◼ not give Infants fruit juice in their bottle   

◼ adhere to each child’s feeding routine 

◼ Understand recommendations on infant and toddler milk requirements  

◼ ensure families are familiar with their responsibilities following this policy 

◼ document the amount of milk each infant consumed including the time of feeds each day  

◼ Communicate regularly with families about infant and children’s feeding patterns and routines 

Families responsibilities:  

◼ be informed during orientation that children’s bottles must be clearly labelled with the child’s 

name 

◼ label bottles containing breast milk with the date of expression 

◼  bring sufficient sterilized bottles each day to meet their child’s requirements 

◼ supply breast milk in multiple small quantities to prevent wastage  

◼ Supply formula powder each day in premeasured sealed containers clearly labelled with 
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child’s name  

◼ provide a labelled bottle(s) for use at the Program for children having regular cow’s milk in their 

bottles 

◼ be encouraged to communicate regularly with Educators about children’s bottle and feeding 

requirements 

◼ not put fruit juice in children’s bottles. 

◼ Remove any bottles and formula from the child’s bag on arrival, and hand it to an educator for 

safe storage. 

 

STERILISING PACIFIERS/ DUMMIES/ Mouthed toys  
A container of Milton will be prepared each day to use for mouthed toys and dummies that 
are being used by children under the age of 6 months.    
 
Heating bottles  
◼ Heat bottles once only. Do not allow a bottle to cool and then reheat as this can allow germs to 

grow. 

◼ Do not microwave breast milk, formula or milk in bottles 

◼ Stand the bottle in a container of hot water for no more than 15 mins, and/or use a bottle warmer 

◼ Before feeding the infant, check the temperature of the milk by letting a small drop fall on the 

inside of your wrist 

◼ Do not refreeze thawed breast milk 

◼ Discard any milk that has not been used, or keep as agreed with families to show how much has 

been consumed 

◼ Rinse empty used bottles with water and place in child’s bag.  

STORING BREASTMILK 
For safe storage of breast milk, refrigerators must be kept at 5°C or below. 

◼  breast milk must be kept refrigerated or frozen if not being immediately consumed.  

◼ Before placing a bottle in the fridge staff will check that it/they are labelled with the child’s name 

and the date the bottle was prepared. 

◼ Store breast milk on a shelf of the refrigerator, not in the door. 

Frozen breast milk can be thawed: 
◼ In the refrigerator and used that day.   

◼ If using immediately, should be heated by following procedures above. 

 

Links to other policies  
The following policies may be linked to this policy:  

◼ Infectious diseases 

◼ Healthy Children  

 

Sources 
◼ Australian Children’s Education & Care Quality Authority. (2014).  

◼ Education and Care National Regulations. (2011). 
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◼ Guide to the National Quality Standard. (2017). (2020) 

◼ National Health and Medical Research Council. (2013). Staying healthy: Preventing infectious 

diseases in early childhood education and care services.  

◼ NSW Ministry of Health. (2014). Caring for children birth to 5 years: Food, nutrition and learning 

experiences. https://www.health.nsw.gov.au/heal/Publications/caring-for-children-manual.pdf 

Safe Food and Health Service Executive. (2013). How to prepare your baby’s bottle. 

 

Policy Details 

POLICY REVIEWED October 2020 NEXT REVIEW DATE March 2021 

MODIFICATIONS 

• Separated from Breast-Feeding policy  
• Rewrote statement and purpose. 
• Additional information added to points. 
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